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Chapter I. General Provisions

Article 1. Scope and purpose of regulation

1. This Code establishes ethical standards, principles and rules for all employees and
students of the Georgia branch of Webster University, Inc. (hereinafter - the branch).

2. The purpose of this code is to maintain high professional and ethical standards consistent
with the reputation of Webster University in the teaching and research process of the
branch.

3. This Code complies with the laws of Georgia and the educational policy of Webster

University.

Article 2. Obligation to observe ethical standards

1. All branch employees, including administration, academic and invited staff, persons
employed under temporary or permanent employment contracts and students of each
educational program, are obliged to comply with high professional and ethical standards.

2. Ethics standards, principles and rules established by this code cannot be used as a basis

for restricting academic freedom guaranteed by the Constitution of Georgia.

Article 3. Principles of disciplinary proceedings stipulated by the Code of Ethics

1. The purpose of the disciplinary proceedings provided for by the Code of Ethics is to
quickly and fully reveal the violation of the Code of Ethics and determine the size of the
proportionate disciplinary responsibility for the misconduct.

2. Administrative proceedings stipulated by the Code of Ethics are based on the principle of
the rule of law. No one can be held responsible without observing the basis and regulations

established by the Code of Ethics.

2(



3. No one may repeatedly be subjected to disciplinary responsibility for the same
misconduct.

4. A person employed in the branch may not participate in disciplinary proceedings if he
has a personal interest and/or if there is another circumstance that may affect the
resolution of the case.

5. Disciplinary proceedings provided for in this code are carried out in compliance with the
principle of confidentiality.

6. A person shall not be considered a perpetrator of a disciplinary offence until the decision

on the ratio of the size of disciplinary responsibility for him enters into legal force.

Chapter II. Ethics norms and unethical behavior

Article 4. Obligation to respect the legislation

1. All employees and students of the branch are obliged to be familiar with the legislation,
legal acts and regulations related to the activities of the branch, which refer to their position,
field of activity, rights and duties.

2. All employees and students of the branch are obliged to follow the legislation and internal
legal acts in force in the branch not only formally but also in accordance with its true
purpose.

3. The branch takes all measures to enable employees and students to access and familiarize
themselves with the relevant regulations.

4. The branch monitors the implementation of this code's ethical standards, principles and
rules.

5.Issuesrelated to the implementation of ethical standards, principles and rules established

by this code are considered in accordance with the relevant legal procedures.

Article 5. Obligation to operate in accordance with the mission of the branch and

inadmissibility of conflict of interests

1. All employees and students of the branch are obliged to fulfil their professional

obligations in accordance with the mission of the branch.
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2. All employees and students of the branch should avoid conflicts of interest between their
personal and official obligations and report conflicts of interest to the appropriate official

of the branch.

Article 6. Obligation to observe the standard of academic integrity

1. All employees and students of the branch are obliged to follow the standard of academic
integrity.

2. Plagiarism, falsification of facts, and misleading the addressee are prohibited.

3. All research and student work in the branch must comply with the established rules,
including the rules and requirements of research-funding state or private organizations.

4. The works written by students within the framework of bachelor's and master's
educational programs, including bachelor's and master's theses, will be uploaded to the
Turnitin program for plagiarism checking.

5. In the Turnitin program, plagiarism is determined for papers written within the
framework of an undergraduate educational program, including a bachelor's thesis, if the
rate exceeds 23%. For papers compiled within the framework of a master's educational

program, including a master's thesis, plagiarism is determined if the rate exceeds 17 %.

Article 7. Obligation to respect the rights and freedoms of others

1. All employees and students of the branch are obliged to respect the rights and freedoms
of others.

2. Discriminatory treatment based on race, skin color, gender, origin, ethnic affiliation,
language, religion, political or other views, social affiliation, property or rank, residence or

other characteristics is not allowed.

Article 8. Other types of violations of the code of ethics

The following action is considered unethical behavior and a violation of the code of ethics

for all persons participating in the educational and research process:
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a) interfering with the educational process, including using a mobile phone in the
auditorium when it is not used with the consent of the academic or guest staff and based on
educational and research purposes;

b) introduction, use or distribution of narcotic and/or psychotropic substances in the
territory of the branch;

c) introduction, use or distribution of alcoholic beverages in the territory of the branch;

d) smoking tobacco or electronic cigarettes in the territory of the branch;

e) gambling on the territory of the branch, its promotion or encouragement;

f) delay in branch territory;

g) damage to the material and technical means of the branch;

h) bringing and/or distributing firearms, cold weapons, explosive, flammable substances in
the territory of the branch;

i) political, religious agitation or propaganda in the territory of the branch;

j) Any action that intentionally interferes with the ongoing learning process advances the

branch's mission or damages its reputation.

Article 9. Additional obligations for academic and visiting staff

The academic and visiting staff of the branch are obliged, among other rules established by
the Code of Ethics, to comply with the following requirements:

a) not to be late or miss lectures and seminars or other types of educational events,
presentations, or conferences without good reason, and if there is a good reason, to warn
the administration in writing;

b) protect confidential information about students, colleagues, and persons involved in the
educational and research process;

c) to use teaching time and resources of the branch as efficiently as possible, only to achieve
educational goals and objectives;

d) take care of the material and technical resources of the branch and inform the
administration in case of damage;

e) not to verbally or physically insult students or colleagues;

f) during the educational and research process, including during the assessment, not
unreasonably give preference to any student or violate the student's rights on a

discriminatory basis;



g) not to evaluate colleagues negatively in the presence of students and colleagues;

h) not to accept a gift or any other type of benefit from the student or any other person in
exchange for writing an evaluation for the student or giving him any advantage;

i) To ensure plagiarism control during student evaluation and to refer to the procedures

established by this code when plagiarism is detected or suspected.

Chapter III. Rules of administrative proceedings

Article 10. Initiation of disciplinary proceedings

1. The grounds for starting disciplinary proceedings are:

a) a written statement of the branch employee regarding the initiation of disciplinary
proceedings;

b) existence of reasonable suspicion regarding alleged disciplinary misconduct;

c) Results of external and/or internal education quality assurance and development
monitoring.

2. In the presence of any of the grounds provided for in the first paragraph of this article,
the rector shall issue an order on the initiation of disciplinary proceedings, in which the
identity of the alleged perpetrator of the disciplinary offence, the term of the disciplinary
proceedings and the circumstances that formed the basis for the initiation of the
disciplinary proceedings shall be noted.

3. Disciplinary proceedings begin within one month after discovering disciplinary

misconduct.

Article 11. Creation of Ethics Commission

1. Disciplinary proceedings are conducted by the ethics commission created based on the
rector's order.

2. A representative of the branch's administration, a member of the academic council,
representatives of the main educational units, a quality assurance manager, a person
employed under an employment contract, a representative of academic or guest staff may
be included in the ethics commission.

3. The rector appoints the chairman and secretary of the ethics commission. The maximum
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number of members of the Ethics Commission is not limited but should be at least three

members. In case of a split vote, the chairman's vote is decisive.

Article 12. Authority of Ethics Commission

1. The Ethics Commission is authorized to:

a) collect and study information on the circumstances and related facts mentioned in the
order on the initiation of disciplinary proceedings;

b) to receive and analyze written and/or oral explanations;

c) confirm the presence or absence of disciplinary misconduct based on evidence;

d) to determine the measure of disciplinary responsibility commensurate with disciplinary
misconduct;

e) to fulfil other obligations stipulated by this code and legislation.

2. The Ethics Commission is independent in exercising its powers and is guided only by the

legislation of Georgia, this code and other legal acts.

Article 13. disciplinary proceedings

1. Information on the initiation of disciplinary proceedings is sent to the person alleged to
have committed a disciplinary offence within five working days from the initiation of the
disciplinary proceedings or the identification of the person unless the notification may
interfere with the interests of carrying out the disciplinary proceedings.

2. The person alleged to have committed a disciplinary offence shall be given a deadline for
submitting a written explanation, which shall not be less than three working days.

3. If the written explanation submitted by the alleged perpetrator of the disciplinary offence
is incomplete or additional documentation is required, he/she will be notified, and a
deadline for submitting additional documentation will be set, which should not be less than
two working days.

4. The Ethics Commission must explain to the alleged perpetrator of disciplinary
misconduct his rights and duties to introduce him to the rules of disciplinary proceedings
and case materials.

5. The Ethics Commission must include in the disciplinary proceedings the person who has
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information about disciplinary misconduct and can submit a written or oral explanation.

Article 14. Oral hearing

1. The Ethics Commission is obliged to conduct an oral hearing with the participation of the
person who allegedly committed the disciplinary offence unless the person refuses to
participate in the oral hearing.

2. Interested parties must be notified of the oral hearing at least seven days before its
holding and invited to participate in the oral hearing.

3. The invitation specifies the authority of the ethics commission to consider and decide the
case even without the participation of the interested party.

4. The oral hearing should typically last up to one working day.

Article 15. The procedure for conducting the oral hearing

1. The session is opened and presided over by an authorized official of the Ethics
Commission.

2. The authorized person of the Ethics Commission and the branch, the interested party, and
the person invited to the discussion have the right to participate in the oral hearing.

3. The session's chairman is obliged to ensure the examination of the circumstances
essential to the case at the oral hearing and to give the attending interested party the right
to express his opinion regarding the matter.

4. The interested party has the right to file a petition regarding the investigation of
circumstances essential to the case.

5. The session's chairperson ensures the maintenance of order at the session. He has the
right to warn the person violating the order and, in exceptional cases - to expel him from
the hall.

6. The session can continue without the participation of the person expelled from the hall.

Article 16. Minutes of the oral hearing session

1. Minutes are made during the session.
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2. The protocol of the session should indicate the following:

a) the name of the case on which the hearing is organized;

b) composition of ethics commission;

c) time and place of discussion;

d) the identity of the chairman of the session, the interested party participating in the oral
hearing, the expert, and the witness;

e) the subject of the oral hearing and a brief overview of the case;

f) If available, a brief description of witness statements.

3. The chairman and secretary of the session sign the minutes of the session.

Article 17. Rights of the alleged perpetrator of disciplinary misconduct

A person alleged to have committed a disciplinary offence has the right to:

a) to use the help of a lawyer;

b) to request familiarization with the materials of the disciplinary proceedings;

c) submit a written and/or oral explanation;

d) submit evidence;

e) to appeal the decision on the ratio of the size of disciplinary responsibility according to

the law.

Article 18. Conclusion of the Ethics Commission

1. As a result of the analysis of the materials obtained during the disciplinary proceedings,
the Ethics Commission concludes:

a) about the existence of a disciplinary offence and the impossibility of applying the
appropriate amount of disciplinary responsibility to a person or applying the amount of
disciplinary responsibility;

b) on the absence of disciplinary misconduct.

2. In the conclusion provided by subparagraph "a" of the first paragraph of this article, it
should be noted:
a) name, surname and status of the alleged perpetrator of the disciplinary offence (student,
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branch employee);

b) the norm of the code of ethics, which the alleged perpetrator of disciplinary misconduct
violated;

c) description of disciplinary misconduct, time and place of commission;

d) other information obtained by the Ethics Commission regarding disciplinary misconduct;
e) appropriate justification of the specific sanction of the disciplinary responsibility for the
person or the impossibility of the sanction of the disciplinary responsibility.

3. In the conclusion in subparagraph "b" of the first paragraph of this article, the information
obtained by the Ethics Commission and the relevant justification of the absence of

disciplinary misconduct should be noted.

Article 19. Results of disciplinary proceedings

1. The conclusion of the ethics commission is sent to the person who committed the
disciplinary offence and to the rector.

2. The rector makes one of the following decisions within seven working days after
receiving the conclusion of the Ethics Commission:

a) regarding the ratio of the size of disciplinary responsibility for a person provided by the
conclusion;

b) Regarding the return of the conclusion with substantiated remarks to the Ethics
Commission.

3. The legal act provided for in subparagraph "a" or "b" of paragraph 2 of this article must
be signed per the legislation's requirements.

4. According to paragraph 3 of this article, the legal act is appealed according to the
procedure established by the legislation of Georgia.

5. If the existence of disciplinary misconduct is not confirmed as a result of the disciplinary

proceedings, the rector terminates the disciplinary proceedings.

Article 20. Terms of disciplinary proceedings

1. The term of disciplinary proceedings should be at most one month.
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2. If more than one month is necessary to establish the circumstances of essential
importance for disciplinary misconduct, the rector decides to extend the period of
disciplinary proceedings by no more than one month, ten working days before the

expiration of the one month.

Article 21. The ratio of the measure of disciplinary responsibility

1. The measure of disciplinary responsibility should be proportionate to the disciplinary
misconduct.

2. Regardless of the measure of disciplinary responsibility, the person is obliged to
compensate the material damage caused to the branch due to disciplinary misconduct if this

misconduct was committed intentionally or with gross negligence.

Article 22. Suspension and termination of disciplinary proceedings

1. Disciplinary proceedings shall be stopped if criminal proceedings and/or administrative
offence proceedings have been initiated against the alleged perpetrator of the disciplinary
offence for the same action.

2. The court's decision on the relevant criminal and/or administrative offence cases does
not exclude the possibility of applying disciplinary liability due to disciplinary misconduct.
3. Disciplinary proceedings shall be terminated if there is no longer an objective basis for

disciplinary proceedings, and the rector's order shall be issued regarding this.

Article 23. The validity period of disciplinary responsibility

An employee of the branch is considered to have disciplinary responsibility for one year
from the date of disciplinary responsibility and a student - for the entire study period until

the end of studies.

Chapter IV. Measures of student disciplinary responsibility for conduct inconsistent

with the Code of Ethics
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Article 24. Measures of student disciplinary responsibility for violation of the code of

ethics

1. The branch is authorized to apply the following measures of disciplinary responsibility
for a student's violation of the Code of Ethics:

a) written warning;

b) cancellation of the results achieved in the training course;

c) suspension or termination of the right to benefit from the financial benefit established by
the branch;

d) Termination of student status.

2. Use of the measure of disciplinary responsibility provided for in subsection "a" of the first
paragraph of this article is permissible in case of a light violation of the code of ethics.

3. In case of academic dishonesty, including confirmation of plagiarism or attempted
plagiarism, the measure provided for in subparagraph b of the first paragraph of this article
is applied and, considering the severity of the misconduct, together with the measure
provided for in subparagraph b of the first paragraph of this article, The measure of
disciplinary responsibility provided for in subsection "c" as well.

4. The measure of disciplinary responsibility provided for in subsection "d" of the first
paragraph of this article is allowed only in case of severe violation of the norms of ethics
established by this code.

5. Violation of ethical norms is considered severe if:

a) the reputation of the branch was damaged as a result of disciplinary misconduct;

b) significant material damage was caused to the branch as a result of disciplinary
misconduct;

c) caused damage to another student or employee of the branch as a result of disciplinary
misconduct;

d) the student with disciplinary responsibility has committed a new disciplinary offence.

Chapter V. Disciplinary Measures of Academic and Visiting Staff, Employee or other

person appointed under the contract for violation of the code of ethics
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Article 25. Disciplinary measures of academic and visiting staff, administration
employees or other persons appointed on the basis of the contract for violation of the

code of ethics

1. The branch is authorized to use the following measures of disciplinary responsibility for
violations of the code of ethics by academic and visiting staff or other employees of the
branch:

a) verbal warning;

b) written warning;

c) Dismissal.

2. The use of disciplinary measures provided for in subparagraphs "a" and "b" of the first
paragraph of this article is permissible in case of a light violation of the code of ethics.

3. The measure of disciplinary responsibility provided for in subsection "c" of this article's
first paragraph is applied if a person has violated the Code of Ethics severely.

4. Violation of ethical norms is considered severe if:

a) Disciplinary misconduct caused damage to the reputation of the person who committed
the disciplinary misconduct, which precludes the proper performance of official duties by
this person in the future;

b) the reputation of the branch was damaged as a result of disciplinary misconduct;

c) significant material damage was caused to the branch as a result of disciplinary
misconduct;

d) a student or other employee of the branch was harmed as a result of disciplinary
misconduct;

e) the person with disciplinary responsibility has committed a new disciplinary offence.

5. The rector has the right to remove the alleged perpetrator of disciplinary misconduct

from the service during disciplinary proceedings.
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